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King’s Somborne Parish Council Meeting – Monday 21st June 2021 

Agenda Meeting Notes 

Agenda Item 8 – Finances – financial reports and reconciliation for May 2021 attached.  

Agenda Item 9 – NDP 

a) To provide an update since the last meeting. 
 
Site Selection – Next Steps:  
 

a. Approach to TVBC to help refine the shortlist, as recommended by AECOM. 
An approach was made to TVBC, as previously discussed, to ascertain whether TVBC can advise 
any technical reason in relation to ‘planning’ that would preclude any of the remaining 8 sites from 
the process.  This to avoid further consideration of sites that would not be agreed by TVBC for 
development.  Also, to ask whether TVBC is comfortable with AECOM’s belief that we now hold 
sufficient information re: landscapes for the purpose; or whether they would recommend we obtain 
a further full landscape assessment.  
Response received 28th May 2021 (attached).  In summary, TVBC feel that decisions on process 
rest with KSPC and they would prefer not to comment until the ‘Regulation 14’ consultation.  
 

b. Approach to Hampshire Highways to help refine the shortlist, as recommended by AECOM.  
An approach has been made to Hampshire Highways, as previously discussed, to ascertain 
whether they can advise any technical reason in relation to site access, that would preclude any 
of the remaining 8 sites from the process.  This to avoid further consideration of sites which 
Hampshire Highways would object to for access reasons.  
A response has not as yet been received and is being followed up.  
If Hampshire Highways are not able to provide this information, the Working Group recommends 
to Council that we approach, using funds from Locality, a Highways consultant for the same 
purpose.  

 Evidence Base and Policy Development – Next Steps: 

c. AECOM, resulting from their EBPD review, has advised that we require little additional information 
at this stage. Though in consideration of the sites remaining (currently 8, unless we hear to the 
contrary from Hampshire Highways), they recommend the following reports be extended to 
support Site Selection.  The Working Group recommends the following approach:     

i. Access Study – A new report, as discussed above.  
ii. Flood Risk Study – To request Waterco extend their current report.  Requesting at the 

same time they address specific questions and concerns raised by a resident regarding 
KS3.    

iii. Shadow Habitats Study – To request ECOSA extend their current report.  
The Working Group to liaise with the above consultants, others on an ‘as needs basis’, to discuss 
availability, offer and price.  The Clerk to seek funding from Locality in consideration of the 
Council’s preferred contractors.  In addition:  

iv. Historic England (Public Body Feedback) – The Working Group will check whether 
sufficient information is held for the purpose and recontact if needed.   

v. Housing Need and Sites: Original report written by the previous Steering Group. The 
Working Group to update this report.  

vi. Strategic Environmental Assessment (SEA) – Original report undertaken by SDNPA. 
The Working group to extend this based on information from experts.  

vii. Sequential Test Report – Original report undertaken by SDNPA. The Working group to 
extend this based on information from experts.  

 
d. In respect to Landscape, as no contrary advice has been received from TVBC, the Working Group 

is comfortable, as per the advice received from AECOM, that no further assessment is required at 
this stage.  
 

b) To discuss and agree ‘Terms of Reference’ for the NDP Working Group 
 

The Neighbourhood Development Plan Working Group is an Advisory Group to the Council.  It has no 
delegated powers or voting rights.  As a Working Group it is not subject to the same rules as committees 
and subcommittees, there is no need for a formal agenda or minutes, though notes are taken for recording 
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purposes. It cannot make decisions, but it researches options and presents them to Council for decision. 
Members (and volunteers if recommended to Council and agreed) abide to the Council’s Code of Conduct 
and a record is kept of Members (and volunteers) interests.  
 

The Draft Terms of Reference attached set out the purpose and structure of the group.  Included but not 

limited to what needs to be achieved (vision, objectives, scope), who will do what (roles and 

responsibilities), facilities available (budget, resources) and timetable.  Thus, providing clarity of 

understanding between Full Council, the Working Group and the Clerk and an agreed structure to move 

the NDP forward.  

 

It is recommended this template be used to draft Terms of Reference for all the Council’s Working Groups.  

 

c) To review and agree an updated ‘Timeline and Next Steps’ 

The current ‘Timeline and Next Steps’, based on discussions with AECOM and TVBC, was agreed at the 
meeting of Full Council held 11th January 2021 (minute ref: 538b).  

Further to the findings and advice of AECOM, from their SoA and EBPD assessments, the Working Group 
has updated page 3 of the Timeline and Next Steps, attached, for Council agreement.  

Agenda Item 10 – Wildflowers in Churchyard 

Letter received: On behalf of the parish church, I have been asked to look at what would be involved in a 

scheme to establish wildflower areas in the village churchyard. 

Initially, it is proposed that three trial areas would be established in the southern area of the churchyard, mainly 

where there are larger spaces between the graves. Each trial area would be about 10 m2 and different methods 

of soil preparation, wildflower seed mixtures and growing and mowing techniques would be applied. 

The intention would be to prepare the trial areas for initial sowing in autumn 2021. The results of the trial would 

be assessed in the summer of 2022 and a decision on continuing the trial or proceeding with larger wildflower 

areas would be addressed at this time. 

I would be responsible for work to prepare, sow and maintain the trial areas during the trial period. If the 

scheme should be continued into larger areas after the trial, I would then outline ongoing maintenance and 

mowing requirements for these wildflower areas. 

These outline details have already been presented to the Parochial Church Council and they have agreed that 

I should now present them to the Kings Somborne Parish Council in the role of maintenance supervisor of the 

churchyard. In the discussion with the PCC, I indicated that wildflower areas are more suited to the southern 

area of the churchyard. The northern area would be initially maintained in its current state especially for the 

August markets. 

I will be pleased to answer any queries which you may have at this time. If you are in agreement with 

proceeding with this trial, can you please kindly confirm. I will then discuss with the maintenance contractor 

the work which I would do this year. I would expect to start preparation work in the 10m2 trial areas in August 

or September 2021. 

Agenda Item 11 – Potholes in Slip Road to the Village Hall and Recreation Ground 
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A resident has raised concern about the potholes in the slip road from the Romsey Road to the Village Hall 

and Recreation Ground carpark (owned by the Parish Council).  

I am advised the Council obtained a quote about five years ago of around £3500 to resurface, but Council felt 

too much at the time and the holes were filled with bags of tarmac as a temporary measure.  The holes now 

are numerous and quite large.  The resident raises concern as to the potential danger to walkers since the 

road is not lit, to vehicles, and would wish the Parish Council avoid any potential claim for damages or injury.   

Agenda Item 12 – Grant Request – King’s Somborne Parent, Baby & Toddler Group 

King’s Somborne Parent, Baby & Toddler Club request a grant of £200.56 to purchase pre-school mats for the 

children to play on and toys.  

A summary of their application is attached.  

Councillors – Confidential information and quotations to support this request will be forwarded separately.  

There is £208 remaining in the Council’s ‘grant’ budget for this financial year.  

Agenda Item 13 – KSPC Grant Application Form 

KSPC Grant Funding is for the use of community groups, voluntary organisations and charities that provide a 

service of benefit to King’s Somborne Residents.  Information and a 2-part application form is available to 

download from the bottom of the website’s homepage. Grant Application Form | King's Somborne Parish 

Council (kingssomborne-pc.gov.uk) 

• Guidance Notes on Grant Aid 

• Grant Application Form (part 1) – Summary (placed in the public domain) 

• Grant Application Form (part 2) – Confidential Information (sensitive information required, such as 

suppliers’ quotations and the organisation’s accounts.  

The application forms are in word format, designed to complete electronically as the boxes expand as needed. 

The Council is asked whether they would like any amendments.  

Agenda Item 14 – Council Insurance  

The Council has received the following recommendations from the Council’s Insurance Broker. The Council to 

consider how it wishes to proceed in each of the following:  

1) Community Speedwatch 

• The policy we arrange insures volunteers automatically under the Employers’ and Public Liability sections 

provided they are acting under the Parish Council’s control and supervision in respect of the activities they carry 

out.  

 

• If aged over 16 and under 90 they are also covered by the Personal Accident section where there is a sum of 

£100,000 payable in the event of an accident causing death, loss of limbs or sight or permanent total disablement. 

A £500 weekly benefit is payable for a maximum period of 2 years should the accident prevent the individual from 

pursuing their usual occupation.   

 

• In order to reduce the likelihood of injury or damage arising we recommend that a risk assessment is completed 

in writing and kept on your records. I have attached a volunteer policy document compiled by Winsley Parish 

Council who are happy to share this, which includes a register of volunteers.    (attached)  
 

I.e. To ensure the team have insurance cover when back in operation, i.e., when a volunteer is found 

to share coordination responsibilities and manage the equipment. 

 

2) Clearing the Borne of weeds to prevent flooding – where not the riparian owner  

The cover explained in respect to ‘Community Speedwatch’ will also apply here to both the volunteers and councillors. 

However, no work should be undertaken until the Parish Council has written confirmation from the riparian owner that 

they will permit such work to take place and the Parish Council has agreed to accept responsibility for the activity.  

https://kingssomborne-pc.gov.uk/grant-application-form/
https://kingssomborne-pc.gov.uk/grant-application-form/
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The policy we arrange will respond to a claim for injury to either the volunteers, councillors or to the public if the Parish 

Council is found legally liable for the incident.  However, until the Parish Council is minded to accept responsibility it 

should be made clear, preferably in writing to the residents, that no work should be carried out there.   

In respect to the banks between the highway and the Borne, the likely riparian owner is Hampshire 

Highways.  I have written, seeking confirmation and offering a partnership approach, so that volunteers 

may have agreement to clear weeds and are insured.  I have not as yet received a reply and will f/up.  Our 

insurance broker confirms that to clear weeds without this agreement is ‘trespass’ and should an accident 

occur, volunteers are not insured under the Council’s insurance.  

3) Events on Council Managed Land 

Whilst the policy we arrange insures the Parish Council’s responsibilities towards owning and maintaining the Recreation 

Ground land it cannot be extended to cover activities undertaken there by third parties. This is irrespective of whether the 

event is private or open to the general public. 

• Events open to the general public. 

o For events open to the general public the Parish Council should request sight of the organiser’s risk 

assessment and proof they possess Public Liability Insurance to stage the event before allowing it to go 

ahead.  This should avoid the risk of the Parish Council ever being implicated in a claim should an injury 

or damage arise from the activity/event.  

 

• Private events 

o In the case of a private “family and friends” party; whilst it may be considered rather excessive to insist 

they possess Public Liability Insurance they should still be informed that they are not insured by the 

Parish Council for a claim involving injury, loss or damage which arises from their activities. With this 

knowledge they can decide whether they wish to arrange a one-day event liability policy which is readily 

available online.  

 

o With regard ‘brought-in’ activities e.g., a bouncy castle, I have assumed that the owner/operator will 

remain on site to supervise the use of it. If not, this will be an additional risk the group will need to 

consider when deciding whether they should arrange insurance. 

 

o I think to request a risk assessment for a private event may be considered as excessive, but it is, of 

course, the Parish Council’s prerogative to ask for this if they prefer.  

(N.B. Some parish councils consider it good practice to request a risk assessment for private events to 

ensure the risk of activities, such as BBQ’s where allowed or ball games etc., are thought though.  Not 

for the purpose of exclusion, but to ensure the implications of activities on public land, where public may 

be present, are considered).   

 

o A formal agreement is not necessary; however, I would recommend the group are advised in writing 

there is no insurance in place for their activities unless they decide to arrange their own cover. 

Agenda Item 17 – Internal Auditor’s Report 

Two attachments: Final Internal Audit Review – Lightatouch, 10th May 2021, and the Annual Internal Audit 

Report 2020/21 for the External Auditor.   

Next Steps: 

• Recommended good practice to upload onto the website information listed within the Transparency 

Code. Much of the information is uploaded, but there are gaps.   

SI/SR Template (publishing.service.gov.uk) 

 

• Separate Bank Account and Accounts for Charity (agenda item 18)  

 

• Asset Register requires a full update.  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/388541/Transparency_Code_for_Smaller_Authorities.pdf
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Agenda Item 18 – King’s Somborne Playing Field and Recreation Ground Charity 

The land in question is King George’s Field, the field nearest the carpark, including land supporting the Scout 
Hut and Electricity Substation, but excluding the strip of land on the LHA, home to the Community Building, 
MUGA & Play Area.   

I attach two documents, an extract from Register of Title HP662565, and the Deed of Dedication with the 
National Playing Fields Association, now Fields in Trust.  A map can be found on the back of both these 
documents.  

The position with land and charities is complicated. In essence a charity (charitable trust, charity or company 

limited by guarantee) cannot hold property in its own right. It must be held by a trustee for it. That can be 

named individuals, a trust company or a corporate trustee such as the Parish Council.  

 

The up-to-date title entries show the property is owned by the Council and it is subject to the covenants and 

deed of dedication imposed by Fields in Trust.  King’s Somborne Parish Council is Sole Trustee for the Charity.    

 

In respect of the ‘Non-Charitable Deed of Dedication’ in this case there is no difference between a charity and 

charitable trust. The Deed is non-charitable as the land was already held on charitable trust prior to the transfer. 

A charitable Deed is suitable where the landowner wishes to create a charity.  

 

The Charity has income significantly under the £5k threshold. Further to previous discussions, in consideration 

of required administration I have investigated either closing or deregistering the charity.  Closing the Charity 

would be complicated and expensive, and it is highly unlikely Fields in Trust would agree.  Deregistering the 

charity is a relatively easy process and an option the Charity Commission has made available to all charities 

with an annual income less than £5k.  However, I am advised by the Charity Commission that a number of 

grant awarding bodies ask for a charity number as a requirement of application, and it can also support fund 

raising.  Additionally, with long-term consideration, deregistering may have VAT implications on income.  My 

recommendation to Council therefore is to keep the status quo and make the required adjustments under 

charity law. To be clear of my facts, I have also spoken with Paris Smith, Solicitors, who supported Council 

with the registering of the Lease for the Community Building, and they advise against deregistering the charity.  

 

Moving forward, the Charity is required to have a separate bank account and its own set of accounts.  I am 

hopeful this is relatively straight forward to manage once set up, using our existing bank and finance software.  

The budget will need to be carefully managed as whilst the Council may top up the finances of the charity, no 

funds, apart from possibly a small amount for administration, should pass from the trust into the council’s own 

accounts.  With respect to year-end, as the Charity’s annual income is under £25k, we are only required to 

submit income and expenditure at year-end to the Charity Commission, not a full set of accounts.  With regard 

to the management of the charity, it should be kept separate as far as possible from the business of the Council.  

When discussing charity matters KSPC, as Sole Trustee, must act in the best interest of the Charity and 

minutes should be clear they are in respect of the charity.   

Attached: Councillor’s guid: to a council’s role as charity trustee.  

Agenda Item 19 – AGAR – Part 1 – Annual Governance Statement 

The draft AGAR – Part 1 – Annual Governance Statement – is attached for discussion, agreement and 

signatures.  

Agenda Item 20 – AGAR – Part 2 – Accounting Statements 

The draft AGAR – Part 2 – Accounting Statement is attached for discussion, agreement and signatures, 

together with:  

• Explanation of Variances 

• Reconciliation between boxes 7 and 8 

• Bank Reconciliation 

A letter will accompany the accounts to explain that as a Parish Clerk, new to KSPC, I have carried out due 

diligence and found that the Council is sole managing trustee of the charity. Therefore, arrangements have 

been made to keep the details and finances of the charity separate in 2021/22.  The Internal Auditor has 

confirmed the correct steps have been taken.  We have indicated on the AGAR that the Council are now sole 
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managing trustees by ticking YES to Assertion 9 on the Governance Statement and also on the Accounting 

Statements Box 11. 

Agenda Item 21 – s106 and CIL funding & Traffic Calming Survey 

1) CIL application for funding to support Traffic Calming 

The Cabinet meeting which we believed likely to take place at the end of June was in fact arranged 

for July and subsequently cancelled. I have spoken with TVBC and current information is as follows:  

• Our application has been recommended for resubmission.  

• TVBC will write to me in July advising this and referring to the 3 points they require further 

information in order to boost the points:  

o Community Consultation 

o Consultation to confirm why this project and evidence of need.   

o Onward funding – who will fund the maintenance going forward, to ensure any onward 

cost doesn’t lie with TVBC. 

• Deadline for resubmission is 31st August 2021 

• Cabinet meeting in November to discuss resubmissions.  

The Traffic Calming Survey will form a key element in providing the information required.  200 

responses have been received. Thanks to everyone who contributed.  Results are being coordinated.  

Next steps to be taken when hear formally from TVBC regarding the additional information required.  

2) Development Funding (s106 and CIL)  

In consideration of the lists held, it is currently unclear the exact level of development funding being 

collected by TVBC and held for KSPC for Highways and Public Open Space projects, though the 

amount is significant, going back to 2007, possibly earlier.  I am currently liaising with the key officers 

involved to confirm the amounts held and the process of enabling funding to be released, so that the 

Council can prioritise its respective projects.   

 

 


