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7 Hodder Close, Chandlers Ford, Hants, SO53 4QD.  
Tel: 07762 780605 Email: Tim.Light1@hotmail.co.uk  

 

19 January 2021            

The Parish Clerk 

Kings Somborne Parish Council  

The Old Shop,  
 
Main Road,  
 
Owslebury.   
 
SO21 1LU.   
 

Dear Mrs Manship  
 
Interim Internal Audit Report 

Kings Somborne Parish Council – April 2020 to December 2020 

The Accounts and Audit (England) Regulations 2015 (as amended) require all Town and Parish Councils 
to undertake an effective internal audit to evaluate the effectiveness of their risk management, control 
and governance processes, taking into account public sector internal auditing standards or guidance. 
We confirm that we are independent of the Council. 
 
The internal audit work we have carried out has been planned to enable us to give our opinion on the 
control objectives set out in the Annual Internal Auditor’s Report on the 2020-21 Annual Governance 
and Accounts Return.  
 
We have complied with the legal requirements and proper practices set out in: 

 

• ‘Governance and Accountability for Local Councils – A Practitioners’ Guide (England)’ 2020 

• The Accounts and Audit (England) Regulations 2015 (as amended).



. . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . .   

 

 

 
 
Background 
King’s Somborne Parish Council, with the installation of the Community Building,  had in 2019-20 
income and expenditure plus/minus £300,000. The Council had a clean annual report from the 
external auditor, PKF Littlejohn for 2019-20.  
Income and expenditure in 2020-21 is expected to be between £70,000 and £100,000. 
 
It is good practice for the Council to comply with the Local Government Transparency Code 2015. 
 
The Council’s accounting records are maintained on RBS Alpha software. 
 
The Covid 19 pandemic has prevented an interim visit taking place, but consultations have 
continued by video link and telephone conference calls with the Parish Clerk. 
 
The Parish Clerk has also provided back-up information and documents for the period April 2020 to 
December 2020 to support the governance and financial management position of the Council.  
 
Further confirmation has been obtained of good practice and compliance with the Transparency 
Code Regulations 2015 from the Council’s website. 
 
The Parish Clerk has a wealth of knowledge and expertise for the Parish Council and has been in post 
since September 2020. She experienced some teething issues at the start of the employment due to 
gaining appropriate access to the RBS Alpha software and obtaining details to operate the Bank 
Account for the Parish Council.  
Audit Note: I am pleased to report that these have now been resolved and the Parish Clerk has full functionality.  
 

The Parish Clerk has received confirmation that the NatWest Bank Account No 9438366 was closed 
and the balance of £9,292.84 on 28 August 2020 and £794.00 on the 14 October 2020 was paid into 
the Unity Trust Bank Current No 20416917. The Parish Clerk has received a NatWest Bank Letter 
indicating that the account is closed.  
 
We also note that the Council has met remotely during the Covid 19 pandemic in accordance with 
the temporary legislation requirements that allow Councils to meet virtually using the technology. 
 
The Clerk confirmed that wet signatures have been obtained from the Chairman who has signed the 
Minutes of meetings to confirm their accuracy and provide the evidence of the approval of decisions 
taken by the Committees and Council. 
 
Payment approval has also been obtained and we have noted that payment listing has been 
presented to the Council for invoices that are processed by the Clerk.   
 
The Council has retained full functionality since the 23rd March 2020. 
 
Internal audit checks 
We have undertaken a series of audit tests on the Council’s financial records, vouchers, documents, 
Minutes, policies, procedures and insurance documentation to ascertain the efficiency and 
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effectiveness of the Parish Council’s internal control framework. This internal audit report is based 
on the audit testing carried out at the review. 
 
During this review we checked the following: 
 

• Minutes of Council Meetings 

• Policies and procedures 

• Bank, income and cash 

• VAT claims 

• Expenditure 

• Payroll 

• Financial Risk Assessment 

• Insurance 

• Budgets and Reserves 

• Covid 19 arrangements 

• Transparency Code Regulations 2015 

• Website Accessibility Regulations 2018 
 

 
Findings 
Details of good practice noted, our recommendations and other matters to be brought to the 
Council’s attention are set out below. 
 
Good practice 
 

• The Council maintains its books and records on RBS Alpha software which were up to date 

• The Clerk is aware of the requirements of GDPR 

• The Council is registered with the ICO 

• Details of total payments authorised at meetings are recorded in the Minutes 

• Income received could be traced to the bank account 

• All records were easy to follow 

• The budgeting process is detailed and monitored throughout the year 

• Bank reconciliations are carried out promptly each month and were accurate 

• The Council takes an active scrutiny role 

• The Insurance is appropriate for the size of the Council 

• Payments to HMRC for National Insurance and PAYE are made regularly 

• The Council has considered and recorded the requirement to comply with the Government 
Guidelines for Covid 19. 

 
 
Recommendations 
 
Invoice Approval 

• Each Invoice should be initialled by the Parish Clerk to confirm that an authenticity check 
has been carried out to confirm the amount to be paid and that goods and services have 
been delivered. This is a new recommendation from the External Auditor.  
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Website and Policies 

• Up to date policies should be uploaded on the Website to ensure compliance with the best 
practice requirements of the Governance and Accountability for Smaller Authorities in 
England.   

 

• The Council should display all best practice requirements of the Transparency Code 
Regulation 2015 on their website. The full requirements of the Code include the following: 

a. all items of expenditure above £500  
b. end of year accounts   
c. annual governance statement   
d. internal audit report   
e. list of councillor or member responsibilities 
f. the details of public land and building assets   
g. Minutes, agendas and meeting papers of formal meetings  
 
From looking at the Website it appears that the Parish Council does not comply with these 
best practice requirements as the following are not recorded: 
 

• the details of public land and building assets. 
 
Audit Note: It is noted that the Parish Clerk is aware of the need to review and ensure that the Parish Council website is 
compliant with the requirements of the Transparency Code Regulations 2015. The Council has recently resolved support 
from a Website Provider to support the Clerk with this. The new provider should be asked to review both the formatting, 
archiving of the website and also to ensure they provide all of the requirements to comply with the Transparency Code. 
These requirements were sent to the Parish Clerk in the Internal Audit Update for January 2021.   

 
Other matters to be brought to the Council’s attention 
 

• The Council will need to review its financial risks in 2020/21 and they will need to be 
approved at a Full Council meeting before 31 March 2021 meeting. We suggest that the risk 
assessment documentation is updated to incorporate Covid 19 requirements and ensure it is 
relevant for 2020/2021. (Audit Note: The financial risk assessment should reflect any potential risks that 

face the Council during the continuing pandemic when budget setting for 2021/2022).  

• It is our opinion that the Council has carefully considered its budget and Precept setting for 
2021/2022.  Decisions made in December 2020/January 2021 will affect the financial health 
of the Council until March 2022.   

• Any likelihood of any change in Test Valley Borough Council tax base for 2021/2022 would 
also have an effect on the Council’s ability to sustain its current level of service provision if 
the Precept level were not increased for 2021/2022. This could further impact on whether 
the Council might need to reconsider the facilities it offers if the reserves could not sustain 
the financial security of the Council. (Audit Note: We note that the Council has considered an increase 

in its Precept for 2021/2022). 

• We are pleased to report the Council has considered and completed a Covid 19 risk 
assessment.  

• It is important that Councils monitor hours their Officers work against their contract and 
that expectations set are within reasonable limits, particularly when part-time and work 
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from home. (Audit Note: We are pleased to note the Parish Clerk is being awarded overtime payments for 

additional duties). 

• We are pleased to report the Council has maintained its legal obligation to ensure that all 
Minutes of meetings are signed or initialled where a wet signature is required to be 
completed on Minutes. (Audit Note: We understand that this has been done retrospectively when batches 

of Minutes from previous Meetings have been signed and initialled at the same time. Where possible the 
Minutes should be signed after each remote meeting has taken place). 

• The information supplied in the letter to Town and Parish Councils from the Chairman of 
JPAG (sent to the Clerk by email and discussed at the audit review) relating to the Website 
Accessibility Regulations 2018 has been actioned to ensure that Parish Council can comply 
with the regulations. (Audit Note: It is noted that the Accessibility Statement records that scanned pdf 

documents do not comply with the Accessibility Regulations but these documents can be provided in an 
alternative format or on alternative media, on request). 

• We are pleased to report that the Clerk was able to provide evidence of the posting date for 
the Exercise of Public Rights in 2020 so we are able to answer “Yes” to Objective L on the 
Internal Audit Report (AGAR) for 2020/2021. 

• The Parish Clerk has identified that, although income and expenditure is below the threshold for 
required registration, the King’s Somborne Playing Field and Recreation Ground was registered as a 
charity in October 2001, charity number 1088742.  Income and Expenditure is recorded separately 
and Charity reporting is up to date to the financial year ending 31 March 2020.  (Audit Note: We note 
the income and expenditure is well below the £5,000 threshold for charities that are required to be registered. 
We confirm the Council’s approach to ensure proper practices are in place as from 2021/22 is sensible and will 
support this approach).  

 
Conclusion 
Based on the tests we have carried out at this interim internal audit review, in our view, the internal 
control procedures in operation are adequate to meet the needs of King’s Somborne Parish Council. 
 
Next visit 
The next internal audit visit has been arranged for Monday 10 May 2021. 
 
At this visit detailed checks will be carried out on:  

 

• Minutes of Council Meetings 

• Bank and cash 

• Investments 

• Income and expenditure 

• Asset Register 

• Financial Risk Assessment 

• End of Year Procedures 
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Next Steps 
This report should be noted and taken to the next meeting of the Parish Council. 
They should decide what action will be taken on the recommendations we have made. 
 
 
Tim Light FMAAT 
Internal auditor               


